Maintenance Work Summery Report

0N 1 =S
DEPARTMENT NAME: ........cccovovinanen USER NAME: .....oviiiiiiiiiiecec e
TEAM INCHARGE NAME: ..................... SERVICE ENGINEER NAME: ...........ccooeoiiinnn.
TEAM CONTACT NUMBER: ..........coco....... SERVICE ENGINEER CONTACT NUMBER: ...........
SUBJECT: SUCCESSFUL COMPLETION OF .....c.oooviiiiiiiaieiein, (o] N I
Dear Sir/Mam’s,

We're pleased to inform you that the .. . was completed
successfully on ...........ccccvvnne. Our mamtenance team has ensured that everythmg is now

functioning as expected. If there are resulting changes or new procedures, please adhere to
the given guidelines. Should you notice any issues, kindly report to the Maintenance
Department promptly.

Thank you for your cooperation and understanding.

Best regards.

(Team In charge)

(IT Administration In charge) (Authorized Signatory)



MAINTAINENCE DETAILS

Please describe the repair clearly, including appliance details, what department /room together with make

and model number of appliance etc.

S.NO. PRODUCT NAME Qty DESCRIPTION REMARK
Please Ensure All Details Have Been Completed
SIONEA: e
USEr NaME: ...
Date: .....oovvviiiiiiiiiie,

Generated -Date: ................




